Resume

Hazhygereeva Gulzhihan Kuanyshevna

 Address: Atyrau city, Avangard, 3mkr, building 48 (suit 92)

Phone number: 8(7122) 51 11 45   Mobile phone:8 702 107 69 77

E-mail:gulya_292@mail.ru

 HYPERLINK "mailto:gulya_292@mail.ru"
 
Summary

· Date of birth: 02.11.1992

· Nationality: kazakh

· Marital status: not married

Education: graduated from AlFarabi's Kazakh National University (2010- 2014)

Faculty: Physics and technology

Specialty: Materials and technology of new materials (engineer- technologist)

Employment history: 

22.09.2014     TOO «BeketSatZhol»

Job Title: Human resources specialist

-filling jobs as they are needed on time, transfer and dismissal of employees;

-complience with rules governing the storage and filling work books;

-drafting of timesheets;

Languages: kazakh, russian, english

 Professional skills:  ability to work with text editors, spreadsheets, Internet, email, MS-Office (Word, Excel, PowerPoint)

Personal qualities: sociable, responsible, punctual, ability to work in a group.

